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NPUHATHA JOKAIbHBIX HOPMATUBHBIX AKTOB
uasn mkosaa Ne 153 »Kupogckoro paiiona r.Kazanu

1. O6mue nosioxeHus.
1.1. Hacrosiee IlosioxkeHue o mopsiake pa3paboTKu U TPUHATUA JIOKAIBHBIX HOPMATHUBHBIX AKTOB

(nanee — IMonoxenne) MyHUIIMNAIBLHOTO GIOKETHOTO 061e06pazoBaTeibHOro yupexacHns «Cpeanis
obuieobpa3zoBarenbHas mkona Nel53» Kuposckoro paitona r.Kazamu (nanee - Ydpexaenue)
YCTaHaBJIMBAET €JIMHble TpeOOBaHUS K JIOKAIbHBIM HOPMATUBHBIM aKTaM, HX THOAroTOBKE,
0(hOopMIICHHIO, TIPUHATHIO, YTBEPIKICHHUIO, BCTYIUICHUIO B CHITY, BHECEHUIO U3MEHEHU U OTMEHE.

1.2. Hacrosimee [Tonoxenue sSBaseTcs TOKaIbHBIM HOPMATUBHBIM aKTOM YUPEKICHUA U 00A3aTENBHO K

HCIIOJIHEHUIO BCEMH YYaCTHUKAMU 0O0pa30oBaTeIbHBIX OTHOLICHUA.

1.3. [Tonoxxenue NoAroToBieHo Ha ocHoBanun dezepaibHOro 3akona ot 29.12.2012 r.

Ne 273-®3 «O6 obpa3zoBanuu B Poccuiickoii ®Denepauun»; TpyaoBoro Koaekca Poccuiickoii

Denepaunn (nanee — TK P®), I'paxnanckoro Konekca Poccuiickoii ®Penepaumu (nanee — I'K PD),

YcraBa YupexieHus.

1.4. JlokaibHBI HOPMATHBHBIA aKkT YupexkieHus (nagee — JOKAIbHBIA aKT) — 3TO HOPMATUBHBIN

NpaBOBOM JOKYMEHT, COJAEp)Kalluii HOPMbI, peryjJudpyiomme o0pa3oBaTeNbHbIC OTHOWICHUA B

YypexxieHuu B IIpeaesiax CBOEW KOMIIETEHIIMH B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoit

denepanuu, B HOPSIKE, yCTAHOBICHHOM Y CTaBOM Y UpEkKICHHUA.

1.5. JlokaipHble aKThl JIEUCTBYIOT TOJBKO B Ipefenax YUpekKJICHHs U HE MOIyT PperyjiupoBarb

OTHOIIIEHHUS BHE €€.

1.6. JlokanpHble aKThl M3JAIOTCI 1O OCHOBHBIM BOIIPOCaM OpPraHH3allud # OCYHIECTBICHUA

06pa3oBaTeIbHON JEATEIbHOCTH YUpeKJeHHsd, B TOM YHCJIE IO BONPOCaM, PErIaMEHTHPYIOMINM

npaBuiIa npueMa oOydYaroLIMXCsl, PEKUM 3aHATHH oOydaromuxcs, Gopmsl, NEPHOAMIHOCTE U HNOPAAOK

TEKyIIero KOHTPOJIsi, MOHHTOPHHIA JOCTHKCHHH OOy4arommxcs, NOPANOK M OCHOBaHHA NEPEBO/A,

OTUYUC/ICHUS M  BOCCTAHOBJIEHHS  OOydYaroImmuxcs, NOpsSAOK odopmiieHHus  BO3HUKHOBCHMA,

IPHOCTAHOBJICHUST M TPEKPAIlCHUs OTHOIICHWH MeXAy 0Opa3oBaTelbHOM opraHuzaumesi u

obyuaromuMucss W (WIH) POAMTENAMH (3aKOHHBIMH IPEACTABUTENSIMH) HECOBEPIICHHOIETHHX

oOyyarommxcsi.

1.7. JloKaJbHBIE AaKThl, COOTBETCTBYIOIIHME BCEM TPeOOBAaHMAM 3aKOHOAATENbCTBA P®D, ABIAIOTCA

006513aTeIbHBIMH K UCIIOJIHEHUIO BCEMHU YYaCTHUKAaMU 00pa30BaTe/IbHBIX OTHOIECHUHN.

" 1.8. Hopmpl JIOKaJbHBIX aKTOB, YXY/IIIAIOIIHE MOJOKEHHEe OOYyYalomMXCs WM pabOTHUKOB
Vupexenus 10 CpaBHEHHIO C TOJIOKEHHUEM, YCTaHOBJICHHBIM 3aKOHOJIATE/ILCTBOM 06 obpazoBaHuy,
TPYJOBBIM 3aKOHOJATEJILCTBOM JHMOO NPHHATHIE C HaApYIICHHEM YCTaHOBJICHHOIO MOpAKa, HE
IPUMEHSIOTCS U MOJIeKAT OTMEHE Y UPEIKACHHEM.

1.9. JlokanbHble aKThl YUpEKICHHS yTPauuBaiOT CHIy (NOJHOCTBIO WM B OTACHBHOH 4acTd) B

CIICAYIOMMX CITyYasX:

= BCTYIIJICHUE B CUJLy aKTa, IIPU3HAIONIETO JJAHHBIA JIOKAJIBHBIA aKT yYTparTuBIIAM CHIIY;

—  BCTYIUIEHHE B CHJIy JIOKQIBHOrO aKkTa OoJblIel IOPUAMYECKOH CHIBI, HOPMBI KOTOpPOro
IPOTUBOPEYAT ITOJIOKECHUAM JaHHOI'O JIOKAJIBHOT'O aKTa;

—  [pH3HAHHE CYJOM WM MHBIM YIOJHOMOYEHHBIM OPraHOM IOCYJapCTBEHHOH BJIACTH JIOKATBHOTO
aKTa YUpexKIeHHUs IIPOTHUBOPEUAIUM JIeHCTBYIONIEMY 3aKOHO/1aTEIbCTBY.

1.10. JIokanpHBIH aKT YUYpeKJIeHHs, yTPATHBUINN CHILY, HE MTOUICKHT UCIIOJIHEHHUIO.

2. Buabl JIOKAJIBHBIX AKTOB

2.1. B cooTBeTCTBUHU ¢ YCTaBOM JEATEIBHOCTL YUPEKIACHUS PETJIAMEHTHPYETCS CIEAYIOMMMY BHIAMU

' aKTOB:
Ka3bl ¥ pACIIOPSDKEHUS.
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2.1.3. IlpaBuna - PEIIAMEHTHPYIOT OpPraHu3alMOHHbIC, JUCHUIUIMHAPHBIC, XO34HCTBEHHBIE U HHBIE

CHCLHATBHBIC  CTOPOHBI  JICATENLHOCTH  OPraHM3aliHy, YYaCTHUKOB  BHYTPHOPraHU3allMOHHBIX

g::::;‘;xﬁc (3 z'll;:)”h:lmlmcnc ‘npanmla BHYTPEHHEI'O TPYJIOBOIO pacropsjika, IpaBujia Ipuema B

T il o oV AGAIO AT THAIR S K )

B i ot e }zllc;;rc?nlﬂ::;il;n ll()?ﬂ}lOK, c‘uoc06 OCYIIECTBIICHUS TOH MM MHOU (DyHKUMH,

HeIIONPOH3BOACTBY, HHCTPYKIIH 110 . v p o REOCTHAIE GEPEpY K

e e yc'rau)z;m]lm 10 ‘oxp'am TPyAa M T.1L.);

o “pilB()Mtill(:l xﬁ nl(iazznop: cq-a»;‘-yc ‘({prarla ynpasieHus Jubo nopaaok peaausanmum

bopMBL, IepHOIMYHOCTD U 11 OpsUIOK ""CKymcl:,‘lo :::)(i?: P(—lJla‘l\deJHTl:lpleluue PEXKUM 3aHATHHI ydaluxcs,

YYAIHXCsl, MOPSAOK W OCHOBAHMS TEPEeBo ‘lponn yLmBaLMOCT” M IIPOMEXKYTOUHOH aTTecTalun

OfiopMITeRuS BO3HHKHOBe KA npuocral‘:om);lla‘ o1 IHCJ‘ICHHﬂ H BOCCTaHOBJICHHS Y4YallUXCH, MOPAIOK

ydamuMmest |1 (i) pozmrcnlwu (:salcounblbmlyl;mllue“p?}f pal'l} b G

TPRTETEEOCTE Obr ’ PC/CTABUTEIISIMH) HECOBEPIICHHOJETHUX YYAIHXCH,

PTaHoB ynipaB/ieHust YUpexx1eHHeM H T.11.).

2.2. Jlokaibubie akTer Vupesenns MOT'YT ObITh KJIACCH(DHITMPOBAHBI:

a) Ha IPYIIIBI B COOTBETCTBUH ¢ KomIieTeHuuen Yupexaenus:

— JIOKAIBHbIC aKThl OPraHM3alMOHHO-PACTIOPSUTE HHOTO XapaxTepa;

~  JIOKAQJIBHBIE aKThI, PEriIAMEHTHPYIONIHE BOIIPOCKI OpraHu3aluy o6pa3oBaTe/ibHOrO NpoLecea;

—  JIOKAJILHBIC aKThl, PErylaMEeHTUPYIONHME OTHOLIECHUS paboromarens ¢ paboTHUKAMU;

— JIOKAIIbHBIC aKThl, PerJIaMeHTHPYIOIIHE OPraHU3aIHIO y4eOHO-METOAMYECKON paboThI;

—  JIOKQJILHBIC aKThl, PErjIaMeHTHPYIOLIHE ST TbHOCTE OpraHoB CaMOYNpPABJICHUsT Y YPEIKICHMUS;

— JIOKAIBHBIC AaKThl, pPerjaMeHTHPYIOLHE aJIMUHHCTPATHBHYI0O M  (DUHAHCOBO-XO35AMCTBEHHYIO

JI€SITEeIIbHOCTE;

—  JIOKQJIbHBIC aKThl, 06ECIIeUnBAIOLINE BEACHHE IEIONPOU3BO/ICTBA.

6) o KpuTepusM:

— TIO CTEIICHH 3HAYHMOCTH: 00s3aTelIbHbIe U HEOO3aTebHbIE;

— 10 cepe neHcTBHs: 06IIEro XapakTepa U CreNHaTbHOTO Xapakrepa;

— [0  Kpyry JHI: pacnpOCTPaHSIOUMECs Ha BceX paGOTHHKOB YUpeXJeHHS U  He

PacIpoCTPAHSIOLIMECs HAa BCeX paOOTHUKOB YUpexkICHHUS;
— 10 crocoOy MPHHSTHS: IPHHAMAEMble PYKOBOIHTEIEM YUpEKICHUS €IMHOIMYHO i IPHHAMACMBIE
C Yy4€TOM MHEHHS IPE/ICTAaBUTEILHOTO OpraHa y4acCTHHKOB 00pa3oBaTeIbHBIX OTHONICHHMI;

— IO CPOKY JACHCTBUS: IIOCTOSAHHOIO JEHCTBUS, OECCPOUHBIE, C OIPENETIEHHBIM CPOKOM JIEHCTBHS;

— II0 CPOKY XpaHEHUs: [IOCTOSSHHOIO XpaHEHus, 75 JIeT U ApyrHe.

3. Iopsii0K NOATOTOBKH JIOKAJIBHBIX AKTOB

B Vupexxenun ycraHaBiMBaeTcsi ClIeLy O MOPSI0K MOATOTOBKH JOKAIbHBIX aKTOB:

3.1. UTHuImaTopoM MoAroOTOBKH JIOKAJIBHBIX AKTOB MOTYT OBITh:

—  y4dpeIuTelb;

—  aIMUHHCTpaIUs YUpexxJeHHs B JULE €€ PYKOBOIUTES, 3aMECTUTENIeH PYKOBOIUTENS;

—  YYacTHHMKH 00pa30BaTeJIbHBIX OTHOIICHUH.

OcHoBaHueM IS MIOArOTOBKH JIOKAJIBHOT'O aKTa MOTYT TaK)Ke SIBISITHCSI U3MEHEHHS B 3aKOHO/ATE/ILCTBE

P® (BHecenue uzMeHeHUi, H31aHHEe HOBBIX HOPMATHBHBIX IIPABOBBIX aKTOB).

3.2. IIpoeKT JIOKAJILHOIO aKTa IOTOBUTCS OTHEJIbHBIM PaOOTHUKOM HIIHM TPYNIOH paGOTHUKOB IO

MOPYYEHHUIO JAMPEKTOpa YUpexJeHHWsl, HJIH OpPraHOM CaMOYIPaBICHUS Y4UPEKICHHs, KOTOPBIA

BBICTYITUJI C COOTBETCTBYIOIICH HHUITHATUBOM.

3.3. IlogroroBka JIOKQJIBHOIO akTa BKJIIOYaeT B ceOs H3yuyeHHE 3aKOHONATENIbHBIX W HMHBIX

HOPMATHBHBIX aKTOB, JIOKQJIbHBIX aKTOB YUpEXJIEHHs, PErIaMEeHTHPYIOIIUX T€ BONPOCHI, KOTOPHIE

[peAoIaraeTcsi OTPasuTh B IPOEKTE HOBOrO aKTa, H Ha 3TOH OCHOBE BBIOOP €ro BHJA, COACPIKAHUS U

[peJICTaBJIEHUE ero B IIHCBMEHHOM (hopme.

3.4. IloaroroBka HauGosee BAXKHBIX JIOKATHHBIX aKTOB JIOJDKHA OCHOBBIBATHCS HA PE3yJbTaTax aHAIW3a
- OCHOBHBIX CTOPOH JESITEJIbHOCTH Y UPEXKICHHUS, TEHACHIMH €8 pa3BUTHS U CIIOKUBIIEHCS CHTYyalllu.
3.5. IlpoekT JIOKAJbHOTO aKTa MOIEXUT OOS3aTeNbHON IIPaBOBOW OJKCIEpTH3E M NPOBEpPKE Ha

TepaTypHYIO IPaMOTHOCTb, KOTOPBIA POBOAMTCS YUPEXKICHHEM CaMOCTOSITENBHO, JIHO0 ¢ y4JacTuem

THBIX CIICLHAIUCTOB.
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3.6. IIpoeKT IOKaTbHOro aKTa MOXeT OBITh mpecTaBieH Ha obcyxkaenue. DopMbl peaCcTaBICHUA VIS

OOCYXKIeHHS MOrYT OBITH DA3IMUHBIMH, HANPHMEpP, pa3MeleHHe IPOeKTa JIOKAILHOrO aKTa Ha

HH(QOPMALMOHHOM CTEHIE B MeCTe, JHOCTYIIHOM JUlsi BCEOGIIero o0o3penus, Ha caiite YdpexaeHus,

HAlIPaBICHHE NpPOEKTa 3aHMHTEPECOBAHHBIM JIMIAM, [POBEICHHE COOTBETCTBYIOIIEIO COOpaHHA ¢

KOJUICKTHBHBIM 00CYX/IGHHEM IIPOEKTA JIOKAIBHOTO aKTa M T.J1.

3.7. Ilpu HEOGXOMMOCTH JTOKAIbHEIH aKT IPOXOIUT IPOLEIYPY COIIacCOBaAHMUS.

4. IopsIOK NPHHATHS W YTBEPKACHHS JOKAILHOI0 AKTA

4.1. Jlokanbmpni akr, npomexmmii npasosyio u JIMTEPATYpPHYIO OSKCIEPTH3Y, a TaKKe MpOLEeaypy

COIVIACOBAHHS, NOJUICKHT NPHHSATHIO KOJUIErHAIbHBIMH OpraHaMu ymnpasJjieHHs OOIMM coOpaHueM

PabOTHHKOB YUpeXICHHUs HIIH MeJarorHuecKum coseroM (manee - KOY) u yTBepiKICHHUIO JUPEKTOPOM

YHUpe)ACHHS B COOTBETCTBHH ¢ YCTaBOM YupexxaeHus.

4.2. B Vupexaenun ycraHoBien CJICAYIOUIHH NOPSIOK IPHHSATUS JIOKAIBHBIX AKTOB:

4.2.1. JlokambHble aKThl, PEIIIAMCHTHPYIOIHE BOMPOCHl OpPraHU3alUK  yueGHO-BOCIHTATEIHHOIO

npounecca, npuHuMaeT Ilexaroruveckuii coger.

4.2.2. JlokanbHBIE aKTEI, 3aTparuBarolIye Npasa U 3aKOHHbIE HHTEPEChl PACOTHUKOB, npuaumaet O61ee

cobpaHHe paGOTHHKOB (C YYETOM MHEHHS PO} COI03HOr0 KOMUTETA).

4.3. Jlokansupie AKTBL, PErIAMEHTHPYIOIIME TIPaBa U 0GA3aHHOCTH YJAIMXCs, IPHHAMAIOTCA ¢ Y4ETOM

MHCHHS PONUTENCH (3aKOHHBIX NPEACTaBHTEIICH) yUaIUXCS, C y4ETOM MHEHUS yYaIUXCs.

4.4. Ilopsinok y4eTa MHEHHS pouTeNel (3aKOHHBIX NpeICTaBUTENEeH) yUaluxcs ¥ yYalmuxcs.

4.4.1. OpraoM, npencTaBIsSIONHM HHTEPEChl POAMTENICH (3aKOHHBIX IPEICTABUTENICH) yJalluxcs, a

TaKKe yqallluXcsl, siBIsieTCsi PoauTenbeKuii KOMUTET Yupexnenus (lanee — Poaurenbeckuii KOMUTET).

Opranom, mpezncrapsonmm HHTCPECHI YYaIlUXCs, ABJIIETCS Y YCHHYECKOE CaMOYIIPaBIICHHE.

4.4.2. Jlupextop VYupexxueHus (MM HAa3HAYEHHOE WM OTBETCTBEHHOE JIMIO) HAIPABISET IIPOEKT

JIOKAJILHOTO HOPMAaTHBHOTO aKTa ¥ 060CHOBaHHE 110 HeMy B POIUTENbCKUI KOMUTET U B YUEHHUECKOE

CaMOyIpaBjIcHHEe HE mo3jHee, yeM 3a 20 JHel 10 3acelaHMs MEArorHyeckoro cosera (WM O6LIero

coOpaHHsI), Ha KOTOPOM GyZeT paccMaTpHUBaTHCS BOIIPOC O NMPUHSTHH JIOKAJIBHOIO HOPMATHBHOTO aKTa.

OIHOBPEMEHHO NPOEKT JIOKATBHOIO HOPMATHBHOIO aKTa pasMeniaeTcss Ha OG(GUIMAIBHOM CaiiTe

Yupexxaenuss B cern HurepHer B paszmene «JIokyMeHTBI». JIONONIHUTENBHO HCIOJIB3YETCs

HHPOPMHPOBaHKE poaUTENCH (3aKOHHBIX IIpe/ICTaBUTENICH ) Ha POJIUTEIBCKUX COOpaHUsX, YYAIIUXCs Ha

KJIACCHBIX Yacax.

4.4.3. Poautensckuif KOMHTET H Y4YeHHYECKOE CaMOYMNpaBIeHHE B CPOK He MO3JHEe ISTH paGouux

AHEH CO 1IHS TOJNYYEHHS IPOEKTa JIOKAJIPHOIO HOPMATHBHOIO aKTa HANPABISAIOT JHPEKTOPY

YupexxneHuss MOTHBHPOBAaHHOE MHEHHE 110 IPOEKTY B MUCHMEHHO#H (opMme.

4.4.4. B cnyyae eciu Ponurenbekuii KOMHTET H YYeHHYECKOE CAMOYTIpaBJIeHHE BBIPA3HIIM COTIIACHE C

IIPOEKTOM JIOK&JIbHOI'O HOPMATHBHOI'O aKTa, JTHOO €CJIM MOTHBHPOBAaHHOE MHEHHE HE OCTYIIHIIO B CPOK,

ykazannbli Benue, KOY umeer npaBo NpHHATH JTOKAJIbHBIM HOPMATUBHEIH aKT.

445. B ciayuae ecniu Poaurensckuii KOMHTET W (HiIH) YUYEHHYECKOE CAMOYIPABJICHHE BHICKA3aJIH

NPE/UIOXKEHHSI K IPOEKTY JIOKAJIbHOrO HOpMaTHBHOro akta, KOV mmeer mpaBo HOJHOCTBIO WM

YaCTHYHO COIIACHTHCS C JaHHBIM MHEHHEM, BHECTH H3MEHEHHs B IIPOEKT JIOKAJbHOIO HOPMATHBHOIO

aKTa W IIPUHSATH JIOKAJIHHBIH HOPMATHBHBIH aKT C YYETOM YKa3aHHBIX IPEUIOKEHUH.

44.6. B ciyuyae ecili MOTHBHPOBAaHHOE MHEHHE POIMTENHCKOrO KOMHTeTa W (MiIHM) Y4eHHYECKOoe

CaMOyIpaBlieHHE HE COMAEPIKUT COIJIaCHsl C IPOEKTOM JIOKAIFHOTO HOPMAaTUBHOTO aKTa, MO0 COACPXKHUT

NPEeJUIOKEHHS 110 €ro COBepLIEHCTBOBaHUIO, KoTopele KOV  yuWThIBaTh HE IUIAHUPYIOT, IUPEKTOP

Vupexaenuss B TedeHHe TpeX JHEH MOcjie MOJy4eHHs. MOTHBHPOBAHHOTO MHEHHs [POBOIHT

AONOJIHHTENIbHBIE KOHCYJIbTAlMH ¢ POXMTEIECKHM KOMHTETOM U (M/IHM) YUYEHHYECKOe CaMOYIpaBJICHUe

B HEJNISIX IOCTH)KEHHS B3aHMOIIPHEMIIEMOTO PEIICHHSL.

44.7. IIpH HeMOCTHXXEHWH COIJIacHs BO3HHUKIIHNE PA3HOIIACHA O(GOPMISIOTCS MPOTOKOJIOM, I[OCIC

4ero KOV umeer npaBo npuHSATH JOKAJIBHBIN aKT B IEPBOHAYATBHOMH peIAKIHH.

5. JlokanpHBle aKTHI, 3aTparuBalOlMe [paBa M 3aKOHHBIE HMHTEPECHl PabOTHUKOB Y‘lpexcnenus{,
fAIOTCS C YYeTOM MOTHBHPOBAHHOIO MHEHHs BBIOOPHOIO OpraHa IepBHYHOM npodcorozHoit

HpeICTaBISIONME HHTEPEChl BceX HIH GOMbIIMHCTBA PAOOTHUKOB Y UPEIKICHHUSL.

[OK ydeTa MOTHBHPOBAHHOTO MHEHHs BBIOOPHOrO OpraHa [epBHYHON npodcoro3HOM

TpeICTABISAIONHIT HHTEPEChl BCeX HJIH GONBIMMHCTBA PAGOTHHKOB Y UPEIKICHHS.
,IM OpraHoM IIEPBHYHOM NPO(QCOIO3HONW OpraHU3allMH, NPEICTABISAIONMM HHTEPECHI
Ba pabOTHHKOB Yupexaenus, spigercs [Ipodcoro3nblii komMuter.
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4.6.2. Jlupexktop Yupexaenus (WM Ha3HAYEHHOE UM OTBETCTBEHHOE JIMIO), WM obuiee cobpaHue
paboTHHKOB  YupeJenus (B JMue npeacejaresis) Hanpapiser MHPOeKT JIOKAJIBHOrO akra B
ITpodeoro3nsiit kKoMUTET He no3aHee, uem 3a 20 aHel 10 o6mero cobpanus pabOTHUKOB YUpeskaeHus,
HA KOTOPOM GyzieT paceMaTpuBaThes BOIPOC O PHHSTHHI JIOKATBHOTO aKTa.

4.6.3. IIpo(coo3nblii KOMHTET B CPOK HE IMO3/HEe MSATH paboumux aHeN co AHs IOJIYyYEeHHUS MpPOeKTa
JIOKQJIBHOTO aKTa HAlpaB/IsieT AMpeKTOpy VYupexIeHUs WM Mpejaceaaresio obmero cobpanus
paGOTHUKOB YUPEKACHHS MOTHBUPOBAHHOE MHEHHE 110 IIPOEKTY B MUCEMEHHOU (hopme.

4.6.4. B ciyuae ecim Ilpodcorosusiit komurer BBIPA3UJI COrJIacCUe C MPOEKTOM JIOKAJILHOI'O aKTa, Jinbo
eIt MOTHBHPOBAHHOE MHCHHE HE IOCTYNMIIO B CPOK, YKa3aHHBIH Bbime, O6miee coGpanue paGOTHHKOB
YupexJIeHUsI UMECT NIPABO IMPHHATH JIOKAIbHBINA aKT.

4.6.5.B ciyuae eciu [Ipodcorosubiii komuter BhicKasan NPEJIJIOKEHUS K TIPOEKTY JIOKAJILHOIO aKTa,
OGmiee cobpanue paGOTHUKOB Yupexm/eHus umeer [IPABO IMOJIHOCTBIO WJIM YaCTUYHO COTJIACUTHCH C
JIAHHBIM MHEHHEM, BHeC’[;Pl M3MCHECHMS B IIPOEKT JIOKAJIILHOIO AaKTa M NPUHATH JIOKAJIBHBINA aKT ¢ y4eToM
yKa3aHHBIX [IPEUIOKEHHIA.

4.6.6.B ciiydae €CIIH MOTHMBHPOBAHHOE MHEHHE ITpodcoro3zHoro komureTa HE COAEPIKUT COIJIACHA C
NPOEKTOM JIOKAJIBHOI'O aKTa, JMbo comepkuT IPEJIOXKEHUST 110 €ro COBEPIICHCTBOBAHUIO, KOTOPLIE
obmee cobpanne paGOTHUKOB Yupexnenus YYUTBIBATh HE IUIaHUpyeT, JlupexkTop YupexkIeHus uiu
obmee cobpanne paGOTHUKOB YupexaeHus (B nmMue mnpencenarelisi) B TeYEHHE TpeX JHEH mocie
TNOyHCHHS. MOTHBHPOBAHHOIO MHEHHS IPOBOJSAT JONOJHUTEIbHBIE KOHCYJIBTAIMU ¢ IIpodcoro3Hbim
KOMHTETOM B LEJISIX IOCTHIKCHHUS B3aUMOIIPUEMIIEMOTO PellIeHH .

4.6.7. IIpu HETOCTHIKEHUHU COTJIACHS BO3ZHHUKIIIME pasHoryacusi opOopMIISIOTCS IIPOTOKOJIOM, I10CIIE YEeTro
obmee cobpanre paGOTHUKOB YupesxaeHus: umeer IPABO MPHHATH JIOKAIBHBINA aKT B EPBOHAYAIBHON

penaKiuu.
4.7. HOpMBI JIOKaJIbHBIX aKTOB, YXY/IIIAIOLIME TTOTOKECHHE yYaluxcs Wik pabOTHUKOB Y UpEKICHUs 110
CPaBHECHHIO (¢ YCTAHOBJICHHBIM 3aKOHOIATEJILCTBOM chepe obpaszoBaHus, TPYAOBBIM

3aKOHO/JIATEJILCTBOM JIMOO NPHMHSATBIE C HApyUIEHHEM YCTAHOBJIEHHOIO IOPS/IKA, HE MPUMEHSIOTCS U
HOJUIEXKAT OTMEHE Y UpeKIeHHUEM.

4.8. JlokanbHble aKThl, IPUHATHIE KOJUIETHMANBHBIMH OpraHAMH  YNpaBieHHs Y4YpexKIeHHUs,
YTBEPXKJIAIOTCS TUPEKTOPOM Y UPEIKACHHS U BBOISTCS B JEUCTBHE IPUKA30M.

4.9. JlokanpHbI aKT BCTYIIAaeT B CHJIy C MOMEHTA, yKa3aHHOrO B HEM, JIMOO, B Ciy4ae OTCYTCTBHSA
TAKOro yKas3aHHusl, 110 UCTEYCHUH 7 KaJleHJApHBIX AHEH C JaThl MPHHSTHS JAHHOTO JIOKAJIBHOI'O aKTa.
JlaToii npHHATHS JIOKAJIBHOTO aKTa, TPeOYIOIIEero yTBEp)KICHHUs AUPEKTOpa YUpekKIeHUs, ABIACTCSH
JlaTa TaKoro yTBEp)KIACHHS.

4.10. [Tociie yTBep)KAEHHUS JIOKAJILHOTO aKTa IPOBOAUTCS MPOLEAypa 03HAKOMIICHHUS ¢ HUM Y4aCTHHUKOB
o0pasoBare/bHBIX OTHOLICHUH, Ha KOTOPBIX PaclpOCTPAHSIOTCS MOJI0KEHMs IaHHOI'0 JIOKAJILHOTO aKTa.
JIokaIbHBIH HOPMATUBHBIN aKTa pa3MelnaeTcs Ha OQUIUAILHOM caiiTe YUpeKICHUS B CETH HUnTepuer
B pasiene «J{oKyMeHTBI». JIOTOJHHUTENBHO HCTONb3YeTCsl HH(MOPMHpPOBaHHE poauTenet (3aKOHHBIX
(IpeCTaBUTEICH) HA POAMTEILCKAX COOpaHUsX, YIaUXCs HA KIIACCHBIX Yacax.

5. OdopmireHne JIOKAJIBLHOI0 AKTA
5.1.0¢opmiteHHEe TOKAJIBHOTO aKTa BBIIOJHACTCA B COOTBETCTBHH C tpeGosarusmu ['OCT P 7.0.97-

2016 Cucrema craHmaproB mo uH(pOpMaruH, OGUOIMOTEIHOMY H H3/AaTEIbCKOMY ACILY (CUBU ).
OpraunaauHOHHo-pacnop;mmenbnaﬂ noxymenTarms. TpeGoBanus K 0GOPMICHHIO IOKYMEHTOB.

5.2 JlokanbHble HOPMATHBHBIE AKThI COCTABILIIOTCA M yTBEPHKIAIOTCA B 1 sKk3emIuisipe (OpHrHHAIEC).
JHA, umeromue 2 1 6osee cTpaHHI] IPOLIMBAIOTCSL, CKPEIIAIOTCS MEYaThIo YupexaeHus.
6.0cnoBHbIe TpeOGoBaAHHSA K JIOKAJIBHBIM AKTAM
Jokanburie akThI VupesxaeHus JOJDKHBI COOTBETCTBOBATh CIIEMYIOIAM TpeOOBaHUAM:

6.1. Tonoxenue JIOJDKHO COAEpXkKarh CIIEyIOIIHe o0s3aTeIbHbIe PEKBU3UTHL: oGosuaqen.ne B:(J:l:
; HOr0 akKrta; ero HauMCHOBaHHC, rpudpl: TPHHATO, YTBEPIKICHO, corjiacoBaHo; TEKCT,

OILIMI €ero HauMEHOBAHHIO.
A JIOJDKHBI COJiep)KaTh  CJICAYIO
. ero HauMeHOBaHue, rPU(bI IPUHATHS U YTBEPKICHUA;
OTMETKY O HAJIMYHHU [PHIIOKCHHS.

JIOJDKHBI COJIEPXKATh CIIEIyIoImue O
HauMeHOBAHUE; TPH(bI IPHHATAS U YTBEP

e obs3aTenbHble PEKBU3UTHL 0003HaYeHUE BHUA
TeKCT, COOTBETCTBYIOMIMIA €ro

Gs3aTe/bHbIE PEKBU3UTHI: OOO03HAYCHUC BUA
JKJIeHUS; TEKCT, COOTBETCTBYIOLIMM €T0
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6.4, TIpukassl M PAacHoOpsOKEHMS  JIMPEKTOpa Vupexenus JOMKHBI - COJepKaTh  CIeyIONHe
o6si3aTebHbBIe PEKBU3NTELI: 0003HAYCHHE BH/IA JIOKAJILHOIO akTa u €ro HAMMEHOBAHHE; MECTO H JIaTy
NPUHATHS, PErMCTPALMOHHBIN HOMEp, TEeKCT, JOJDKHOCT, (amMuinio, MHMIMATIB M IOIHCH
pyxoBozurenst Yupexaenus. [Ipukassl 1 pacriopspkeHUst MOTYT BBIIOJIHATCS Ha GiaHke YupeKIAeHHs.
6.5. JI0/DKHOCTHAST MHCTPYKIMS paGOTHHKA JOJDKHA COJEpXKATh CIEYIOmMe  pasjcibl: obmue
MOJIOKEHMS, 1IpaBa, INpejocTaBiseMble paGOTHHKY M €ro  00s3aHHOCTH; B3aHMOJICHCTBUSL;
OTBETCTBEHHOCTH 32  HEKAUYCCTBEHHOG M HECBOCBDEMEHHOE  BBINOJHCHHE  (HEHCHIOJHCHHC)
00S3aHHOCTEH, TTPelyCMOTPEHHBIX JOJDKHOCTHOM HHCTPYKIHeii; TpeGoBarus K paGOTHHKY.

6.6. IIpH 1OrOTOBKE JIOKAJIBHBIX AKTOB, PErYJIUPYIOIHX CONUAIBHO-TPY/I0BbIE OTHOLICHHSA (Hanpumep,
KOJUICKTHBHBIH  JOTOBOp, NpAaBHia BHYTPEHHEro TPYJAOBOTO pacropsiaka  Jp.) Cieayer
PYKOBOZICTBOBAThCS PEKOMEH/IAIUAMHU O HHX.

6.7. Cpezt JIOKAJIBHBIX aKTOB YUPEXKICHUS BBICIIYIO IOPUIMUCCKYIO CHIy UMEeT VYcera YupexaeHus.
[To5TOMY TIPHHMMaEMbIe B Y Upejk/IeHHH JIOKATbHbIE aKThl HE JOJUKHEI IPOTHBOPEUUTH Y CTaBY.

7. IopsA0K BHECEHHSI H3MEHEHHH 1 IOTIOJIHEHH B JIOKAJILHbIC AKTHI

7.1. B meiicTByIomue B YUpexk/IeHHH JOKATbHBIC aKThl MOTYT ObITH BHECCHBI H3MEHEHMS U JONONTHEHHUS.
7.2. JloKaubHBIE HOPMATHBHBIE AKTBHI MOUIEXAT H3MEHEHHIO, JOTMOJHEHHIO, OTMEHE B CIICAYIOMIMX
clrydasx:

7.2.1. Peopranusauus YupexeHusi 1460 H3MEHEHHE e CTPYKTYphl ¢ H3MCHCHHEM HAUMCHOBAHUS,
1160 3a/1a4 U HATIPABIICHUH 1eATeIbHOCTH.

7.2.2. B cilyyae BHECEHHS! H3MEHEHMI B yUpeTUTEIbHbIE IOKYMEHTBI Y YpeIKICHHS.

7.2.3. 3menenue 3akoHoarenserBa Poccuiickoit denepann;

7.3.3MeHeHUst ¥ JIOTIONHEHHS| B JIOKAJIbHBIE AKTHI: MOJOXKEHHS, NPaBWIa, HHCTPYKIHMH, NPHKA3HI
JMpeKTopa YUpeXAeHHs, BHOCATCS IyTeM W3[aHus IpHKaza IHPEKTOpa VypexaeHuss O BHECCHHH
W3MEHEHHH MM JOTIOTHEHUH B JIOKATbHBIN aKT.

7.4. JlokaabHble HOPMATHBHBIE aKTHI MOTYT OBITh IIPUHATHI B HOBOH PENIAKIUU B MOIHOM o0beMe
[yTeM YTBEP)KIEHHS HOBOTO JIOKAJbHOTO HOPMaTHBHOTO aKTa.

7.5. V3MeHeHHs M JONMONHEHHS B JOKAIBHBIA aKT WM JIOKANbHBIA HOPMATHBHBIA aKT B HOBOM
pelaKIMK BCTYIIAIOT B CHITY C JIaThl, YKA3aHHOW B NPUKa3e O BHECCHHUH M3MEHEHMI WM JOTOJIHEHH B
JIOKQJIBHBIH aKT, a B Cllyyae OTCYTCTBHUS yKa3aHHS B HEM JIaThl — [0 HCTCICHAN 7 KaneHJapHBIX JHEH ¢
JIaThI BCTYILIEHHS IPUKa3a O BHECCHHH U3MEHCHUH Wi JIOTIOTHEHHMH B JIOKAJIBbHBIN aKT B CHIIY.
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